NYIT Self-Service Application
Changing your State Tax Information

Employees may adjust their state income tax withholdings through the Self Service Application. Withholding status and
allowance(s), including any additional amount withheld, will apply to all active employee assignments. Changes made
through this application will change the employee’s official NYIT Personnel Record.

NYIT Self Service Applications — Tax Info — State Information

1. From the Self Service menu choose ‘Tax Info’
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2. The Tax Form page will load with the employee's federal tax withholding selections visible and a link to the state
form.

Tax Form

Employee Name Local 282, Harris
Organization Email Address

Use these pages to view or modify tax withholding information.

Federal Information

Federal W-4 Form

Filing Status Married Update

Allowances (1]
Additional Amount Withheld (1]
FIT Exempt No

State Information
New York Withholding Form(PDF)

3. Click on the hyperlink New York Withholding Form(PDF) - you will be brought to a PDF form on the
www.tax.ny.gov website. This PDF form includes the ‘Allowance Certificate’ or IT-2104 Form, Instructions on
how to complete the form, a Worksheet and a chart for taxpayers. The allowance form can be filled out online
but you must still print it out and take it Payroll for processing.




4. Below is an example of each page of the form. You will be allowed to type information in the blank fields below.

Please fill out the following form. You cannot save data typed into this form. g.
Please print your completed form if you would like a copy for your records.

New York State Department of Taxation and Finance
Employee’s Withholding Allowance Certificate IT'(G2,1‘1|, 04

= New York State * New York City * Yonkers

& S D

First name and middle initial Last name Your social security number

2 |Jack BeNimble BeQuick

2 — —
E Permanent home address (number and street or rural route) Apartment number Single or Head of household I_, Marri |_|
g B Married, but withhold at higher single rate [ |
o | City, village, or post office State ZIP code Note: If married but legally separated, mark an X in

the Single or Head of housshoid box.
Are you a resident of New York City? .......... Yes [] No []

Are you a resident of Yonkers? Yes [] No []

Complete the worksheet on page 3 before making any entries.
1 Total number of allowances you are claiming for New York State and Yonkers, if applicable (from line 20) ......... 1.

2 Total number of allowances for New York City (from liN€ 37) ...c.ceeeeeeeseeeerieieieieste s sesessassesssssssaesseae e ns 2.

Use lines 3, 4, and 5 below to have additional withholding per pay period under special agreement with your employer.

3 NeW YOrk State @MOUNT .......ccoiee e ecce e et e e e ss e eraeeesaeaesssae e s seesssaeessaee s ssessaeessseessseesssenssanensseesnsaennnnnennn 3.
4 NeW YOrK City @MOUNT ......oiiiiiieiet ettt ettt e sttt et b et be b e es e ebe e e a e se s e s e s sheae s e e sesaenens 4.
5 YONKEIS @IMOUNT ...ttt ettt et ettt e st e e s e ae e e se e esaesaesseeseeesa et e ess e ssensdessseeseaeseeasaessaesseennensassnennan 5.

| certify that | am entitled to the number of withholding allowances claimed on this certificate.

Employee's signature Date

Penalty — A penalty of $500 may be imposed for any false statement you make that decreases the amount of money you have
withheld from your wages. You may also be subject to criminal penalties.

Employee: detach this page and give it to your employer; keep pages 3 and 4 for your records.

Employers only: Mark an X in box A and/or box B to indicate why you are sending a copy of this form to New York State (see instr.):

A. Employee claimed more than 14 exemption allowances for NYS ... A.L_|

B. Employee is a new hire or a rehire.... B. |:| First date employee performed services for pay (mm-dd-yyyy) (see instr): | |

Are dependent health insurance benefits available for this employee? ............ Yes D No D

If Yes, enter the date the employee qualifies (mm-dd-yyyy): |

Employer's name and address (Empioyer: complete this section only if you are sending a copy of this form to the NYS Tax Department.) | Employer identification number




Part of the first, and the entire second page, of the IT-2104 provides instructions and assistance with completing the

form.

IChanges effective for 2011

Beginning with tax year 2011, the Yonkers resident personal income
tax surcharge rate has increased. Employers have been notified of new
withholding tables to ensure that the proper amount of tax is withheld
for 2011 without any further action on your part. However, if you
lcompleted Form [T-2104 and requested an additional dollar amount of
lYonkers withholding on line 5, you should complete this revised 2011
Form [T-2104 and give it to your employer.

[f you completed a 2010 Form IT-2104 and computed an additional
[New York City withholding amount, you should complete a new 2011
Form [T-2104 and give it to your employer.

When reporting new hires or rehires, employers are now required to report
e first date an employee performed services for pay. They must also
port if dependent health insurance benefits are available and the date
e employee becomes eligible for the benefit.

\Who should file this form

This certificate, Form IT-2104, is completed by an employee and given

o the employer to instruct the employer how much New York State (and

[New York City and Yonkers) tax to withhold from the employee’s pay. The
ore allowances claimed, the lower the amount of tax withheld.

[f you do not file Form [T-2104, your employer may use the same number
f allowances you claimed on federal Form W-4. Due to differences in

law, this may result in the wrong amount of tax withheld for New York
tate, New York City, and Yonkers. Complete Form [T-2104 each year

Instructions

and file it with your employer if the number of allowances you may claim
is different from federal Form W-4 or has changed. Common reasons for
completing a new Form [T-2104 each year include the following:

* You started a new job.
¢ You are no longer a dependent.

¢ Your individual circumstances may have changed (for example, you
were married or have an additional child).

* You itemize your deductions on your personal income tax return.
* You claim allowances for New York State credits.

* You owed tax or received a large refund when you filed your personal
income tax return for the past year.

* Your wages have increased and you expect to earn $100,000 or more
during the tax year.

* The total income of you and your spouse has increased to $100,000 or
more for the tax year.

¢ You have significantly more or less income from other sources or from
another job.

* You no longer qualify for exemption from withholding.

* You have been advised by the Internal Revenue Service that you are
entitled to fewer allowances than claimed on your original federal
Form W-4, and the disallowed allowances were claimed on your
original Form [T-2104.
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Exemption from withholding

'You cannot use Form [T-2104 to claim exemption from withholding.

To claim exemption from income tax withholding, you must file

Form IT-2104-E, Certificate of Exemption from Withholding, with your
employer. You must file a new certificate each year that you qualify for
exemption. This exemption from withholding is allowable only if you had
no New York income tax liability in the prior year, you expect none in the
current year, and you are over 65 years of age, under 18, or a full-time
student under 25. You may also claim exemption from withholding if
you are a military spouse and meet the conditions set forth under the
Servicemembers Civil Relief Act as amended by the Military Spouses
Residency Relief Act. If you are a dependent who is under 18 or a
full-time student, you may owe tax if your income is more than $3,000.

Withholding allowances

You may not claim a withholding allowance for yourself or, if married,
your spouse. Claim the number of withholding allowances you compute
in Part 1 and Part 3 on page 3 of this form. If you want more tax
withheld, you may claim fewer allowances. If you claim more than

14 allowances, your employer must send a copy of your Form IT-2104
to the New York State Tax Department. You may then be asked to verify
your allowances. If you amive at negative allowances (less than zero) on
lines 1, 2, 20, or 31, and your employer cannot accommodate negative
allowances, enter 0 and see Additional dollar amount(s) below.

Income from sources other than wages — If you have more than
$1,000 of income from sources other than wages (such as interest,
dividends, or alimony received), reduce the number of allowances
claimed on line 1 and line 2 (if applicable) of the [T-2104 certificate
by one for each $1,000 of nonwage income. If you arrive at negative
allowances (less than zero), see Withholding allowances above. You

job employer. If you arrive at negative allowances (less than zero), see
Withholding allowances above.

If your combined wages are between $100,000 and $1,100,000, use one
of the charts in Part 4 to compute the number of allowances to transfer
to line 19. Substitute the words Highest paying job for Higher earner’s
wages within the charts.

Dependents — If you are a dependent of another taxpayer and expect
your income to exceed $3,000, you should reduce your withholding
allowances by one for each $1,000 of income over $2,500. This will
ensure that your employer withholds enough tax.

Following the above instructions will help to ensure that you will not owe
additional tax when you file your return.

Heads of households with only one job — If you will use the
head-of-household filing status on your state income tax return, mark
the Single or Head of household box on the front of the certificate. If you
have only one job, you may also wish to claim two additional withholding
allowances on line 14.

Married couples with only one spouse working — If your spouse does
not work and has no income subject to state income tax, mark the
Married box on the front of the certificate. You may also wish to claim
two additional allowances on line 15.

Additional dollar amount(s)

You may ask your employer to withhold an additional dollar amount

each pay period by completing lines 3, 4, and 5 on Form IT-2104. In

most instances, if you compute a negative number of allowances using
the worksheet on page 3 and your employer cannot accommodate a
negative number, for each negative allowance claimed you should have an
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Worksheet

Part 1 — Complete this part to compute your withholding allowances for New York State and Yonkers (line 1).

6 Enter the number of dependents that you will claim on your state return (do not include yourself or, if married, your spouse) ... 6
For lines 7, 8, and 9, enter 1 for each credit you expect to claim on your state return.

T College tUION CIEAIL ... cviiiiiiiiiei ettt s s bt ehe o4 bt et h e b e b e e s e sdeh e b e b e b et eae £ ed e b et et bd b e b et aensenean 7.
8 New York State household credit ... .. 8.
9 Real Property ta) Credit ... .. a s b b a b b e b4 e b b A b A bR A e b s e e b e b e b b e e ebs 9.
For lines 10, 11, and 12, enter 3 for each credit you expect to claim on your state return.
10 Child and dependent Care Credit ........ e e b e e eh b s R b b e b e bbb e b e bbb eene st ean s 10.
11 Earned iNCOME CrEAit ... bbb bbb bbb e bbb e bbb st b e b b e ba b sttt 1.
12 Empire State CRld Creait ..ot b bbb St bbb b b e bbbt bbb st et 12.
13 OtNEr CrEAitS (SEE INSIUCHONS) ...cciueeeiiiisseeeiisesseeesisseesisssssaasssssssssssssssssssssssssssssssssssssssessssssssasssssssossssesssssssssemsssssessssssseessssssssensss 13.
For lines 14 and 15, enter 2 if either situation applies.
14 Head of household status and only ONE JOD ... bbb bbb 14.
15 Married couples with only one spouse working and only ONE JOD ... 15.

16 Enter an estimate of your federal adjustments to income, such as alimony you will pay for the tax year

and deductible IRA contributions you will make for the tax year. Total estimate § .

Divide this estimate by $1,000. Drop any fraction and enter the NUMDET ..o s 16.
17 If you expect to itemize deductions on your state tax return, complete Part 2 below and enter the number from line 28.

LA == o (=T S
18 Add lines 6 through 17
19 If you have more than one job, or are married with both spouses working, and your combined wages are between

$100,000 and $1,100,000, enter the appropriate number from one of the charts in Part 4. All others enter 0 ................... 19,
20 Subtract line 19 from line 18. Enter the result, including negative amounts, here and on line 1. If your employer cannot

accommodate negative allowances, enter 0 here and on line 1 and see Additional dollar amounts in the instructions.

(If you have more than one job, or if you and your spouse both work, see Instructions.) ... 20.

Part 2 — Complete this part only if you expect to itemize deductions on your state return.

21 Enter your estimated federal itemized deductlons for the tax Year ... s 21.
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Part 4 — These charts are for taxpayers with more than one job, or married couples with both spouses working, and combined wages
between $100,000 and $1,100,000. All others do not have to use these charts.

Enter the number of allowances (top number) on line 19; or the additional withholding (bottom dollar amount) on line 3.

Combined wages between $100,000 and $500,000
High?;f s1ooooo s1zoooo s14oooo 3160000 s180000 5220000 3260000 saooooo 3350000 s400000 s45?ooo
earners 0
wages 120000 140000 160000 180000 220000 260000 300000 350000 400000 450000 500,000
$ 55,000 - 9 11
$ 70,000 $12 $15
$ 70,000 - 9 13 17
$ 90,000 $12 $17 $22
$ 90,000 - 5 10 13 14 15
$110,000 $8 $15 $20 $22 $23
$110,000 - 1 6 10 11 13 13
$120,000 $2 $10 $16 $18 $21 $20
$120,000 - 3 9 10 12 11
$130,000 $4 $14 $16 $19 $17
$130,000 - 1 6 8 10 11 8
$140,000 $2 $10 $13 $16 $17 $13
$140,000 - 3 7 9 11 7
$150,000 $4 $11 $14 $17 $11
$150,000 - 1 6 8 11 8 1
$160,000 $2 $8 $12 $16 $12 $15
$160,000 - 2 8 10 10 30
$180,000 $3 $11 $14 $14 $42
$180,000 - 4 8 11 33 57
$220,000 $6 $11 $15 $46 $80
$220,000 - 4 8 35 59 64 70
$260,000 $6 $11 $49 $83 $90 $99
$260,000 — 4 33 62 64 70
$300,000 $6 $46 $88 $91 $99
$300,000 - 9 18 23 24
$350,000 $24 $51 $64 $66
$350,000 - 6 14 22
$400,000 $10 $22 $35
$400,000 - 6 14




