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HOW TO POST ON-CAMPUS
OPPORTUNITIES IN
HANDSHAKE

Sign In | Handshake
Mo account? Sign up here.

If you have a employer account on Handshake, log into your Handshake account at

If you don't have a Handshake account, contact Career Success and Experiential Education (career@nyit.edu) for more
information.


https://nyit.joinhandshake.com/login

m Search all of Handshake... C{ Eill =] @z‘ Favorites filter applied v Help v Tadiyos Gebre

Home
Posta © Request an Interview © Create an Event
My profile

Company profile Jobs Interviews Upcoming Events
f== VA- FWS Veteran
Admissions Liaison
Approved June 12th 2023 a You have not requested any on You have not RSVP'd to any
10:35 am . . :
campus Interviews yet. upcoming events.

n=== PWS5-Student Worker in Approved
Student Life Office LI
Approved August 10th 2023 at

12:43 pm

== SAIFW;-S‘Eudqnt Wnrke_r Approved
for Social Media/Graphic
Design LI
Approved August 16th 2023 at
12:06 pm

n=== GA-CareerSuccessand papproved
Experiential Education
Approved August 25th 2023 at
238 pm

n==~ FWS-Research Assistant approved
in the Human Factors and
Meurcscience Lab
Approved September Gin
2023 at 4100 pm

Upcoming Career Fairs

—* Analytics

View All Upcoming Career Fairs

Learn mare

After logging in, find the jobs tab on the left side of the screen in the menu
selection. After clicking on Jobs, click on the “ () Post a Job “ in the upper left
corner to start creating a new job posting.



Job basics should include:

Create job post

Job Title - Position titles Basic information
should be preceded by the ™™
appropriate type of funding

for the role, e.g. ! i

FWS - Student Assistant

FWS/SA - Help Desk oo oo e
Support GA - Graduate NVIT -On Compus Student Emplasment ®a

PWS - Career Ambassador

. Spoll Ut worms IngIend of LENg BUDIEIBTanS [FSenkr” Insend of °5

Assistant Job The Employer and Position Type
should Always be “NYIT - On
T — Campus Student Employment”

Federal Work-Study program

Note: Federal Work Study
jobs are for eligible students wseescrein | ety
only. ———
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Test description.

0T Your job description should

69% of job seakars say inchuding

include specific job duties, as
well as possible
hours/schedule.



Location requirements

Jates expect to work

] [y ®

Onsite Remote Hybrid

Onsite location

o Tip

Job seekers are maore likely to applty

When a location is included. Adding Q
ona hare ensures your job shows up

in lecation-based searches and

recommaendations. Mew York City, New York, United States X

Job is located at residential address

The next step is location requirements. Once
you've selected your location, the tag will
automatically appear.

Time requirements

How much should candidates expect to work?

® @
Full time Part time

30 NOUrs per weeak or more

Less than 30 Nours per week

Hours (optional)

20 hours per week

Employment duration

Parmanant

o Temporary or seasonal

Estimated start date Estimated end date

2023-10-02 ] 2023-10-27 &

All on campus jobs must be marked as part
time. If you are looking to hire for a full
semester or academic year, you can select the
permanent option. If you elect to hire for a
temporary position, you must provide start and
end dates.



2 Tip
Job Sk S and one likely 10 Apoly
10 jobs 1hat SNOW SKDectid pay—
and schools are more likely 1o
BDDICHE AN TECDMIMEnd the.

Student workers
do not receive
additional
compensation or
benefits.
With the exception
of paid sick leave
(GA’s are not
eligible)

Compensation and benefits

Expected pay
Range Custom range Unpaid
Rate Amaount Currency
Perhowr 15-20 w usD W
I(Z] Additional compensation (optional

Signing bonus || Bonus | Commission | Tips || Equily package:

¥ Benefits optional

Madical | | Vision | | Dental | | Paidtimeoll || Paid sickleave || Parental leave
401Ky mateh | | FSAorHSAplans | | Liteinsurance || Disability insurance
Student koan repayrent Tuition reimbursement | | Relocalion assistance

Commuter assistance Pet insurance

& Perks optional
Learning stipend | Home office stipend | | Career development

Gym membership

Additional benefits (option

Adding perks, such as career
development, is optional.

OSE has proposed a wage of $18/hour in the
2023-24 fiscal year. This is for the NYS
minimum wage increases starting in 01/2024.
You may maintain $15/hour until further
notice.

Categorize your job

fior™ Reguest that we add o

@ Tip Job roles

Job rodes help candidabes find your Q
Jobn, Thelry S0 Fidlp US PGSR
which candsdates you should
message and whare b post yous Bsand Ambassadors, Produect Promoters, and Demonstratlons
b,
Educational, Guldance, and Career Counselors and Advisors 3

University Stucent Resaanchans

Back m

Categorizing your job is required to help
improve visibility. These categories are meant
to be general and you can select up to 3.



Candidate qualifications

Add your must-have qualifications to refine your candidate matches.

Additional qualifications

Only your career center team will see these qualifications.

School year (optional)
Colleges (optional)

Freshman | | Sophomore | | Junior | | Senior | | Master's AU Specilic C
Master's of Business Administration Doctorate Postdoctoral Studies
Certificate Program | | First Year Community/Technical College

Second Year Community/Technical College | | Alumni Labels (optional)

Latest graduation date (cpticnal) Q

Month Year
L= : =

Major groups combine related majors from every school on Handshake. Choose majors
by school.

Major groups (cptional)

Q

Minimum GPA (optional

Only include i your job has specific requirements.,

These Additional Qualifications generally do
not apply to on-campus employment

(=)

All Candidate Qualifications are optional, but
help filter applicants for your job posting.




Application process
Application open date Application close date

2023-09-18 7] 2023-098-29 7]

Number of hires

2

How will candidates submit applications?

| Ky

On Handshake On a separate website

Additional required documents
e Tip " Handshake profile

The fewer docurments you requine,

the more kkely candicates are to Resume

Cover letter
Transcript
Othe

Here you will set your application window, how
many people you're hiring, and documents
required such as a resume and cover letter.

Your hiring team

Company division (ont
Stwdent Employment ®Q
Job owner
Q
by
Hiring teamn members (option: Invite new teammate
Q

If your division has been added to handshake,

you can select it from the drop down menu. If

you cannot find your division, leave that field

blank. The job owner should be the supervisor

for the job being created, and anyone helping

with the hiring process should be added to the
hiring team section.



Create job post

Basic information # Edit

Job title

Employer

Position type

Federal Work-Study program

Job description

Test de

Location requirements # Edit
Location type

Onsite location

Time requirements # Edit

Schedule

Once you have created your job, review it here to ensure all the information is correct. Once you
have verified your information, click on post job in the top right, and from there it will be sent to On-
Campus Student Employment to approve.

If you have any questions and or concerns please contact OSE@nyit.edu



NEW YORK INSTITUTE
OF TECHNOLOGY

Career Success
Experiential Education



